


Glenforest Secondary School
STUDENT INSTRUCTIONS FOR JANUARY 2011 EXAMINATIONS


EXAMINATION SCHEDULE:  is posted at www.glenforestlibrary.com.  It is your responsibility to note the DATE, TIME and PLACE of each of your examinations.

SCHOOL BUS SERVICE:  School buses will operate on their normal schedule during exams.  You will need to make your own transportation arrangements if you have ‘extra time’ for an exam, or if you wish to arrive or depart the school at other times.

CAFETERIA SERVICE:  The cafeteria servery will be closed during the examination period.  The servery will re-open on Friday, February 3, 2012.

LATE ARRIVALS:  Students who arrive late for an exam should report to the office if they are more than 15 minutes late.  Late students will not receive a time extension.

ABSENCES:  There are no exemptions from completing the final evaluation in a course.  If a student misses a final assessment or exam due to medical or compassionate reasons, an alternate final evaluation will be arranged by the school administration.  A medical certificate is required for any medical reason and must be presented to the office as soon as possible or by Tuesday, January 31, 2012.  Any unauthorized absence or failure to submit work as required for a final assessment will result in a mark of zero on the assessment portion of the final mark for the course.

STUDY:  During examinations, the Library is designated as a “QUIET STUDY AREA”; it will remain open until 3:00 p.m. most days.  The cafeteria will accommodate students who wish to talk and work together in preparation for an exam.

OUT OF BOUNDS AREAS DURING EXAMS:  While exams are in progress, please be advised that only the Main Foyer, the Library and Cafeteria hallway will be available for use.  ALL OTHER AREAS OF THE SCHOOL ARE RESTRICTED!  You should not be in restricted halls unless you are on your way to or from an exam or study area.  This means that students cannot access lockers until examinations are finished.

EXAM EQUIPMENT:  You must provide the necessary equipment for your exam.  Check with your subject teacher to determine what is needed.

INCLEMENT WEATHER:  If the school is closed or school buses are cancelled on a scheduled exam date, the exams for that day will be written on Wednesday, February 1, 2011.

TEXTBOOKS:  Please bring your subject textbooks with you on the examination day as these will be collected following your teacher’s instructions.

EXAMINATION ROOM PROCEDURES:
You will be admitted to the Exam Room 5 minutes before the exam is scheduled to begin
You must write the exam in the designated room
Subject related notes, coats, knapsacks and bags are to be left at the front of your classroom
NO cell phones, pagers, programmable calculators, translation dictionaries or any electronic devices are allowed in exam rooms
Once the exam begins, do not leave your seat for any reason.  Notify the teacher by raising your hand if you require assistance, paper, etc.
If you need to clarify an exam question, please raise your hand and make your concerns known to the supervising teacher
Any attempt to cheat or communicate with another student will result in an office referral and may result in an exam mark of zero
Students may leave the final examination after one hour and then on the half hour.


Wednesday, January 25 to
Tuesday, January 31	Examinations

Thursday, February 2	Semester Turn-Around Day – No classes

Friday, February 3	First Day Semester 2
	Semester 1 – Exam Review

Wednesday, February 8	Semester 1 – Report Distribution
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