How do I make electronic notes? 
(summarizing an author's point in your own words)
Paraphrase: a method of using and citing an author's work without using direct quotations; an effective way of legitimately using another persons ideas while maintaining the flow of your own writing. 

Example:
The US Senate finally passed the "bail-out" bill on October 1, 2008, which was supported by both presidential candidates (Economist, 01/10/08) 
STEP ONE – read:

· Use a combination of skim and scan reading techniques

· Scan to locate headings, illustrations, chunked information

· Identify the main idea

· Skim for key words and phrases

· Skim for supporting ideas

STEP TWO -  make electronic/handwritten jot notes:

· DO NOT copy and paste only

· Omit extra words

· Omit words you do NOT understand

· Omit opinions and thoughts of the writer

· Always record the name of the author and his/her work so you can include it in the bibliography (use www.Bibme.org or citationmachine.net)
· Use quotation marks to identify any unique term or phraseology you have borrowed exactly from the source.
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